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�&'(� )*+,-'(.,-� '/012/'1� 1&'3+'&'.4'(� .53.56-5&&5� 5 &� ��7�� 8�6.569(*1�
�0*-.5.:9(0+;.<6.=� �3*/35->� -?+<)2124'� 6'@'A6'1&.'. .� �2/��;:5.56;� +5B,�
C51&(965.9.�1'/D.=�@,(+E;F+�@'6C51&(96F;�)*+,-'(.9E;FA9.G�

  , -�.�/#*+(0 �
ÁNYK �6.569(*1��0*-.5.:9(0+;.<6.=��3*/35-�
�2/+5B,  5� �
	�� ��7�� 4'+H6)21I.9-*/5.91� 1&*6/96.5.919(5+� '/0 � 1B'E;96;1�

:96@5A5J�-'60�6'C'.=:2�.'1&;J�C*/0�5�ED-&'..'+�96.56�.'3:'&'..���7��
(0*-.5.:9(0*+5.�21�5&*+�E15.*6-9(05;.�5+93�C;.'6'1D .'..�@*3-945(�
+H6)A2+�4'�5�@'6C51&(96F+G 

AVDH �&*(*1D.9135��;11&5:'&'.'..��*+,-'(.,-��;.'6'1D.21�
KAÜ �<&B*(.;��&*(*1D.91;��/0(<+�

�

1 � *2 �� .��#�3.�0�45�6(78+#,50#9,:;� �

3.1 Kapcsolat a Cég/Hivatali kapuval menüstruktúra felépítése 

·  �0*-.5.:9(0�-'/A'6<621'�'6'+.3*(;+,1�4'+H6)213'�
·  �0*-.5.:9(0�-'/A'6<6212('+�:;11&5:*(915�

�
·  �0*-.5.:9(0�+<&:'.6'(�4'+H6)21'��
·  �0*-.5.:9(0�E1*B*3.*1�+<&:'.6'(�4'+H6)21'��

�
·  �<44'1�569D391������1&*6/96.5.91156� � � � � ��������

�
·  �0*-.5.:9(0�-'(.21'�+H61=�569D391156�.<3.2(=�C;.'6' 1D.21C'&�
·  �H61=�569D391156�.<3.2(=�C;.'6'1D.21�:;11&5:*(915�

�
·  �0*-.5.:9(0�.;.+*1D.915�'6'+.3*(;+,1�4'+H6)213'�
·  �0*-.5.:9(0�.;.+*1D.919(5+�:;11&5:*(915�

�
·  K���+21&D.21�@;&;+5;�5)5.C*3)*&F(�:56F�4'(0LA.91C*&�
·  K���+21&D.21�:;11&5:*(915�

�
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�
�

�<44'1�569D391������1&*6/96.5.91156�56-'(H��
·  �0*-.5.:9(0�C;.'6'1D.21'������1&*6/96.5.91156�
·  �0*-.5.:9(0�C;.'6'1D.212('+�:;11&5:*(915�

�

3.2 Kapcsolat a Cég/Hivatali kapuval menüstruktúra megjelenésének 
szabályozása 

�� �2/��;:5.56;� +5B,� -'(H1.3,+.L35� 5++*3� '623C'.=J� C 5� 5�
	&'3:;&��'966D.91*+� B5('6� �?+<)21� @H6<(� 5� 0
�<���
�� 
� �����
�
�
�
�
�
���
�� -'(H�'(/')260'&21'�A'6<6=(2/0&'.�4'�:5(�B;B96:5G�

�
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= 0 �4�+>3�#� �� � *2 �� .��#�3.� 0�45��3� 6 (784>7#;�.7�0�

3(/,:+� �

4.1 Nyomtatvány megjelölése elektronikus beküldésre 

�623C'.=12/'M�
0
�<���
�� 
� �����
�
�
�
� �
���
�� ?@� 7%���
����%� ��� $��A�����
�����	��
����B��C�D��	� �

�
��-'(HB*(.�C51&(965.5�5&*+(5+�5�@'6C51&(96F+(5+�E261&'3?J�5+;+('+�('-�
1&H+12/'1� 5� (0*-.5.:9(0*+5.� 21�:5/0� E15.*6-9(05;+5. � �����
1&*6/96.5.91156�.<441&<3�AF:9C5/0(;G�
�
�� @'6C51&(96F+� '6'+.3*(;+,15(� ;1� '6'/'.� .'C'.('+� (0 *-.5.:9(0� 4'5)91;�
+<.'6'&'..12/H+('+G� �5� 5� 7%���
����%� ���$��A����� �����	��
����
B��C�D��	� � -'(HB*(.*.� :9651&.A5J� 5++*3� 5� 4'.<6.<..� (0*-.5.:9( 0�
'66'(=3&213'J� (0*-.5.:9(0.F6� @H//='(� ����� 1&*6/96.5 .91156� 569D39135J�
.<-<3D.213'J� -5A)� .;.+*1D.9135� +'3H6G� �&� D/0� '6+21&H6.� 966*-9(0.�
�/0@26+5B,(� 5� 0
�<���
�� 
�� 8�%E���
���
��7%���
����%� �A��������
B��C�D���� 
�� 8�%E���
���� ��	����C� � -'(HB*(..56� :5/0� 5� �2/��;:5.56;�
+5B,(� 5� 0
�<���
�� 
� �����
�
�
�
� �
���
��7%���
����%� �A���� ����
B��C�D���� -'(HB*(..56�6'C'.�4'(0LA.5(;G�

�� -'(HB*(.� 5++*3� '623C'.=J� C5� ��������	�� � 9665B*.L� (0*-.5.:9(0� :5(�
4'.<6.:'�5�+;.<6.=�B3*/35-45G��
�
�� @,(+E;F� -'/CD:919(5+� C5.91935J� C5� 5� (0*-.5.:9(0*( � (;(E1�
'(/')260'&:'J�5&������1&*6/96.5.91�C51&(965.5J�5++* 3�5&�56944;�B934'1&2)�
5465+�6'1&�69.C5.FM�
�

�
�0*-.5.:9(0�-'/A'6<621'�

�
�&� .��� � /*-435�+5..;(.:5� -'(.213'�+'3H6�5� (0*-.5.:9(0J� '62 321;� L.A5�21�
(':'�-'/A'6'(;+�5�+<:'.+'&=�H&'('.�5465+45(G�

�
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�
�'(.'..�@9A6�'62321;�L.A5�

�
�&� >0 � /*-435� +5..;(.:5� 6'@,.� 5� (0*-.5.:9(0� '66'(=3&21G� � -'((0;4'(�
C;49.65(�5� (0*-.5.:9(0J� :5/0�C;491� (0*-.5.:9(0� '1'. 2(� ;1�5� -'/A'6<621.�
:9651&.A5J� 5++*3� 5&� '6'+.3*(;+,15(� @'65)*..� (0*-.5. :9(0*+� 5)5.5;�
.;.+*1D.9135� +'3H6('+G� �&.� 5&� ��7�� (0*-.5.:9(0+;.<6 .=� B3*/35-4F6�
-'/CD:*..� B3*/35-� :2/&;� '6G� �� .;.+*1D.*..� (0*-.5.:9 (05)5.*+5.�
8��N+,6)'()*>� '&,.9(� -93� E15+� 5� @*/5)F� 1&'3:'&'.� 8B 6GM� ���>� +2B'1�
*6:51(;G� �� .;.+*1D.*..� @9A6� 5&� '6'+.3*(;+,1� B*1.9&F� ��N+,6)'()*�
+<(0:.93945� -91*6F);+G� �&� 9.5)*..� (0*-.5.:9(0� 5� 
���
���� ��������� �
1.9.,1&L�(0*-.5.:9(0*+�+<&2�+'3H6J�21�('-� -F)*1D.C5 .F� .*:944G� �&�D/0�
+'6'.+'&'..�966*-9(0*+�'62321;�L.A5�69.C5.F�5�6'(.; �9439(G�

�
�'/A'6<6.�(0*-.5.:9(0�'62321;�L.A5 �

�&� ����� 	������ � .,65A)*(19//56� 3'()'6+'&=� (0*-.5.:9(0*+� '1'.24'(� 5 �
.;.+*1D.91�@*605-5.5�5�+<:'.+'&=�-F)*(�-F)*1,6M��
�
�� @,(+E;F� -'/CD:919(5+� C5.91935J� C5� 5� -'/A'6<6(;� +D:9(.� (0*-.5.:9(0�
�����569D391156�'669.C5.FJ�5++*3�5&�56944;�B934'1&2)�5465+�6'1&�69.C5.FM�
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�
�0*-.5.:9(0�-'/A'6<621'�

�� B934'1&2)5465+45(� 69.C5.F� 1&<:'/'1� ;(@*3-9E;F� 5&� �����
1&*6/96.5.913F6�5)� .9A2+*&.5.91.G� ��A'6<6=(2/0&'.�21�5�C*&&9.53.*&F�+23)21�
5335� :*(5.+*&;+J� C5� 5� @'6C51&(96F� ('-� +D:9(A5� ;/2(04'� :'((;� 5�
(0*-.5.:9(0�21�5�E15.*6-9(0*+�'6'+.3*(;+,1�C;.'6'1D .212.G���A'6<6=(2/0&'.�
565B23.'6-'&214'(�(;(E1�4'A'6<6:'G�
�-'((0;4'(�5�@'6C51&(96F�.;6.*..5�5&������1&*6/96.5 .91�;/2(04':2.'62.�5�
A'6<6=(2/0&'.�4'B;B96919:56J�5����+21&D.21�@*605-5.5�:96.*&5.65(J�5�4'.<6.<..�
(0*-.5.:9(0�'66'(=3&213'J�.<-<3D.213'J�.;.+*1D.9135�+'3H6G�

�5�5�@'6C51&(96F�569�5+53A5�D3(;�5&������1&*6/96.5.91156�5�(0*-.5.:9(0�21�
5�(0*-.5.:9(0C*&�E15.*6.�E15.*6-9(0*+�6'(0*-5.5;.J� 5++*3�5�(0*-.5.:9(0�
'66'(=3&21'�,.9(�5&�56944;�+2B'3(0=�A'6'(;+�-'/M�

�

�
�&*(*1D.91 �



 8

�&� 5&*(*1D.91� 5� �<&B*(.;� �&*(*1D.91;� �/0(<+� 8���>� 1 &*6/96.5.91156�
.<3.2(;+G� �5� .<441&<3� 1&'3'.(2� C51&(96(;� ,/05(5&*+5 .� 5&� 5&*(*1D.F�
5)5.*+5.�4'+H6)213'J�5++*3��A'6<6A'�4'�5&������������
D
�������$��%�����
+23)21C'&� .53.*&F� A'6<6=(2/0&'.'.G� �5� 4'A'6<6;J� 5++*3� 5� � +<:'.+'&=�
H&'('.5465+�A'6'(;+�-'/M�
�

�
�

�5�'61=�56+56*--56�A'6'(.+'&;+�4'�5�����1&*6/96.5.9 1�;/2(04':2.'62C'&J�5�
B3*/35-� 9.;39(0D.A5� 5&�>0 � /*-4� 6'(0*-915� ,.9(� 5� 1&*6/96.5.91�
4'A'6'(.+'&21;�@'6H6'.23'G��
�

�
�<&B*(.;��&*(*1D.91��/0(<+�@'6H6'.'�

�
�-'((0;4'(�5&�5&*(*1D.91;�5)5.*+�-'/A'/0&213'�+'3H6 .'+J�5&�5&*(*1D.91.�5�
C9..234'(�:2/&;�'6�5�B3*/35-G��
�� ���� 1&*6/96.5.91� C51&(965.9C*&� 1'/D.12/'.� 5� 4'A'6 '(.+'&21;� @'6H6'.'(�
.5696G�

	;+'3'1� ���� 5&*(*1D.91� ,.9(� 5� (0*-.5.:9(04F6� 21� -;( )'(� '/0'1�
E15.*6-9(04F6� 6'(0*-5.*.� +2B'&� 5&� ��7�J� -'60'+'.� 5& � �����
1&*6/96.5.91156�569D35.J�-5A)�5&�D/0�+5B*..��	
��966*-9(0*+5.J�'/0'12:'6�5&�
'3')'.;�E15.*6-9(0*+�-'662�-91*6G���
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�
�����569D391�@*605-5.45(�

�
�&,.9(� 5� (0*-.5.:9(04F6J� E15.*6-9(05;4F6� 21� 5&� �	
� � 966*-9(0*+4F6�
<11&'966D.A5�5����@;6'I.G��&&'6�5&�;(@*3-9E;F:56�5�.;.+*1D.91;�@*605-5.�:2/2(�
-'/A'6'(=�B934'1&2)�5465+�;1�+;'/21&D.213'�+'3H6M�

�
�9A2+*&.5.91�5�.;.+*1D.91�'3')-2(023=6�21�5�@9A6*+�C'6023=6�

�
�&� 9.5)*..� (0*-.5.:9(0� 5� 
���
���� ��������� � 1.9.,1&L� (0*-.5.:9(0*+�
+<&2�+'3H6J�21�('-�-F)*1D.C5.F�.*:944G��
�
�&� 56944;� C;45H&'('.� -'/A'6'(21'� '1'.2(� *6:5115� '6� 5�
7
�%� F63?�����
�%��� �������� � )*+,-'(.,-45(� �� �����	�� ���	��
����	������	���������	����������	 �ED-?�4'+'&)21.G�

�
�5/0-23'.?�966*-9(0�O�+':21�5�-'-F3;5�C;45H&'('.'��

�

4.2 Nyomtatvány megjelölésének visszavonása 

�623C'.=12/'M�
0
�<���
�� 
� �����
�
�
�
� �
���
�� ?@� 7%���
����%� ��� $��A��������
�
���
�����
�
�
�� .2(06'/'1� '6+H6)21.� -'/'6=&='(� 6'C'.=12/� :5(� 5� @' 65)91;� -'/A'6<621�
:;11&5:*(91935G���-'(HB*(.�5++*3�'623C'.=J�C5� 
���
������������� �9665B*.L�
(0*-.5.:9(0�:5(�-'/(0;.:5G��
��@,(+E;F�-'/CD:919(5+�C5.91935�5�(0*-.5.:9(0�5&�'6 '+.3*(;+,1�B*1.9&F�
+<(0:.934F6�.<36=);+J�21�5�(0*-.5.:9(0�LA35� ��������	��� 1.9.,1&L�6'1&G�
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�
�;11&5:*(91�1;+'3H6.�

�5� 5� (0*-.5.:9(0� -93� @'65)9135� +'3H6.J� 5++*3� ('-� :* (C5.F� :;11&5� 5�
-'/A'6<621G�
60'(+*3�5�(0*-.5.:9(0�1.9.,1&5�  �!������ �21�5�-'(HB*(.�('-�
;1�23C'.=�'6G�

�

4.3 Nyomtatvány közvetlen beküldése 

�623C'.=12/'M��
0
�<���
��
������
�
�
�
��
���
��?@�7%���
����%��A� �������B��C�D��� �

�
�� -'(HB*(.� C51&(965.5� 5&*+(5+� 5� @'6C51&(96F+(5+� E261&'3?J� 5+;+� 5�
7%���
����%� ���$��A����� �����	��
���� B��C�D��	� � :5/0� .<44'1�
AF:9C5/091� ;66'.:'� +H61=� 569D391� ,.9(� 5�7%���
����%� �
��������
�
�����	��
����B��C�D��	� �-'(HB*(.�C51&(965.9:56�'6=966D.*..9+�5�+3�@9A6.J�21�
3'()'6+'&('+��/0@26+5B,J��2/+5B,�:5/0��;:5.56;��5B, �3'/;1&.39E;F:56G�
�5� 5� 4'+H6)'()=� 966*-9(0� -23'.'� -'/C565)A5� 5� �PP� �4 0.'I*.J� 5++*3�
C51&(96A5� 5&�F�)� ��������� E
�
�

� 
D
���	D����� �
��� B��%G$������ �
-'(HB*(.*.Q�

�� -'(HB*(.� E15+� 5++*3� 23C'.=� '6J� C5� 5� 4'.<6.<..� (0* -.5.:9(0� 1.9.,1&5�

���
������������� G��

�� -'(HB*(.� 1'/D.12/2:'6� -'/(0;.*..J� 
���
���� ��������� � 1.9.,1&L�
966*-9(0.�6'C'.��4'+H6)'(;�5�+;:9651&.*..�+5B,(�+'3 '1&.H6G�

��@,(+E;F�-'/CD:919(5+�C5.91935�5�+<:'.+'&=�5465+�A'6'(;+�-'/M�
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�
�&*(*1D.91�

��4'+23=�+2B'3(0=(�-'/�+'66�-'/5)(;�5� �2/+5B,�:5/0� 5��;:5.56;� �5B,�
3'/;1&.39E;F+*3� +5B*..� 5&*(*1D.F.� 8�2/+5B,��;:5.56; � +5B,� 3<:;)� (2:>� 5�
�2/+5B,(�:5/0��;:5.56;�+5B,(�.<3.2(=�4'+H6)21C'&G�

�5� .<441&<3� 1&'3'.(2� C51&(96(;� ,/05(5&*+5.� 5&� 5&*(* 1D.F� 5)5.*+5.� 5�
4'+H6)213'J� 5++*3� � A'6<6A'� 4'� 5� ����������� 
D
���� ���$��%�����
A'6<6=(2/0&'.'.G��5�4'A'6<6;J�5++*3�5��+<:'.+'&=�H&'('.5465+�A'6'(;+�-'/M�

�
�

$!��!	Q��&�5&*(*1D.91(96�-'/5)*..�5)5.*+�5�B3*/35-� 4'&93919;/�26('+Q�
�� B3*/35-� LA35;()D.915� ,.9(� 5� @,(+E;F� LA35� 4'+23;� 5&� 5&*(*1D.91C*&�
5)5.*+5.Q�
�5�B3*R0I(�+'3'1&.H6�+5BE1*6F);+�5&� ;(.'3('.3'J�5++ *3� '&�5�@,(+E;F� ('-�
C51&(96C5.FQ��

�
�5�'61=�56+56*--56�A'6'(.+'&;+�4'�5�����1&*6/96.5.9 1�;/2(04':2.'62C'&J�5�
B3*/35-� 9.;39(0D.A5� 5&�>0 � /*-4� 6'(0*-915� ,.9(� 5� 1&*6/96.5.91�
4'A'6'(.+'&21;�@'6H6'.23'G��

�
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�
�<&B*(.;��&*(*1D.91;��/0(<+�@'6H6'.'�

�
�-'((0;4'(�5&�5&*(*1D.91;�5)5.*+�-'/A'/0&213'�+'3H6 .'+J�5&�5&*(*1D.91.�
5�C9..234'(�:2/&;�'6�5�B3*/35-G��
������1&*6/96.5.91�C51&(965.9C*&�1'/D.12/'.�5�4'A'6 '(.+'&21;�@'6H6'.'(�
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4.5 Nyomtatvány hitelesítése AVDH szolgáltatással 
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4.6 Nyomtatvány hitelesítésének visszavonása 

�623C'.=12/'M�
0
�<���
��
������
�
�
�
��
���
��?@�#ABB���
���	��� �������������
����
��
L@�7%���
����%��
���������������
���
�����
�
�
�� -'(HB*(.� 5++*3� '623C'.=J� C5� 5� 4'.<6.<..� (0*-.5.:9 (0� 1.9.,1&5� �����
	�������	�������������� G�
��@,(+E;F�-'/CD:919(5+�C5.91935�5&�56944;�B934'1&2)�5465+�6'1&�69.C5.FM�

�

�
�����569D391�:;11&5:*(919(5+�;()D.F�+2B'3(0=A'�

�

��+;A'6<6.�E15.*6-9(0*(�966:5�5&�����	�� �/*-435�+5..;(.:5�-'/.'+;(.C'.;J�
C*/0�+;D3.5�569�5�E15.*6-9(0.G�

�� @,(+E;F.� 5� �
���
����� � /*-4456� ;()D.:5� 5� (0*-.5.:9(0C*&� .53.*&F�
569D391*+�.<36213'�+'3H6('+G����

��.<36213'�+'3H6=�966*-9(0*+3F6�5&�56944;�.9A2+*&.5.F�5465+�A'6'(;+�-'/M�

��

��(0*-.5.:9(0�1.9.,1&5� ��������	�� �6'1&G�

�� @'6C51&(96F� 1&9-935� +21&H6� '/0� 4'A'/0&21� 5� (5B6F�966*-9(045��
8+��	�
��?@�6��$��A���I���
D����
���E�$� >�5&�569D391�:;11&5:*(9193F6G�
�

�



 23

4.7 Nyomtatvány mentése küls�  aláírással történ�  hitelesítéshez 
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4.8 Küls�  aláírással történ�  hitelesítés visszavonása 
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4.9 Nyomtatvány titkosítása elektronikus beküldésre 
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4.10 Nyomtatvány titkosításának visszavonása 
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4.11 XCZ készítés fizikai adathordozón való benyújtáshoz 
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4.12 XCZ készítés visszavonása 
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5.1 Megjelölés, átadás napló 
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5.3 Csatolmányok kezelése 
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